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Article 4.—REAL ESTATE RATIO STUDY

93-4-2. Annotation and disposition of real estate sales validation questionnaires;
duties of county officials. (a) Not later than three business days after the receipt of a
three-part real estate sales validation questionnaire, the register of deeds shall annotate
each copy with the following information:

(1) The volume and page entry from the general index, indicating where the
deed, instrument, or affidavit of equitable interest that accompanies it is recorded;

(2) the county official validation number;

(3) the type of instrument; and

(4) the recording date.

The register of deeds shall retain the original copy and forward the county
appraiser’s copy and the director of property valuation’s copy to the county appraiser.
Not later than three business days after the receipt of the county appraiser’s and the
director’s copies, the county appraiser shall enter the parcel identification number on
both paper copies of each real estate sales validation questionnaire received from the
register of deeds.

(b) The register of deeds may accept a one-part real estate sales validation
questionnaire when authorized by the director of property valuation to process real

estate sales validation questionnaires by electronic imaging. An electronic copy may be



accepted by the register of deeds if questionnaires are received by means of digital
media transmission and retained in an electronic document management system.
(Authorized by K.S.A. 79-1491; implementing K.S.A. 79-1487 and 79-1488; effective June
26, 1998; amended Oct. 3, 2014.)

93-4-3. Split and combined real estate parcel sales; duties of county officials.
Not later than 10 business days after the receipt of a real estate sales validation
questionnaire concerning the sale of a split parcel or a parcel to be combined with one
or more parcels, the county appraiser shall perform one of the following:

(a) On or after January 1 of the current appraisal year and before the creation of
working files for the next appraisal year, enter the sales information on the parent
parcel record in the county’s computer-assisted mass appraisal system; or

(b) on or after the creation of working files for the next appraisal year and before
January 1 of the next appraisal year, enter the sales information on the split or combined
parcel record in the county’s computer-assisted mass appraisal system. (Authorized by
K.S.A. 79-1491; implementing K.S.A. 79-1487; etfective June 26, 1998; amended Oct. 3,
2014.)

93-4-4. Assemblage and entering of sales data; accounting for real estate sales
validation questionnaires; duties of county officials. (a) Not later than the 10th day of
each month, the county appraiser shall assemble and enter into the county’s computer-
assisted mass appraisal system the sales data pertaining to property transfers that were
recorded on or before the last day of the preceding month, as obtained from the real

estate sales validation questionnaires received from the register of deeds.



(b) The county appraiser shall meet the following requirements:

(1) Account for all real estate sales validation questionnaires by entering sales
information from all questionnaires into the database fields in the county’s computer-
assisted mass appraisal system;

(2) maintain in a void file those questionnaires that cannot be matched with a
parcel of real estate, those that contain information that cannot be entered in the
county’s computer-assisted mass appraisal system, and those that were not required by
K.S.A 79-1437e and amendments thereto;

(3) electronically upload the recorded monthly sales data from the county’s
computer-assisted mass appraisal system to the current year’s ratio study database at
the division of property valuation, not later than the 15th day of the following month;
and

(4) perform one of the following, not later than the 15th day of the following
month:

(A) Submit the complete set of sales validation questionnaire documents
recorded in the previous month to the director of property valuation or the director’s
agents; or

(B) electronically upload the complete set of recorded monthly sales as digital
image files that meet specified file-naming conventions, resolution, and format
standards to the sales validation questionnaire database at the division of property
valuation. (Authorized by K.S.A. 79-1491; implementing K.S.A. 79-1487 and 79-1488;

effective June 26, 1998; amended Oct. 3, 2014.)



93-4-5. Access to county records by the director of property valuation; duties of
county officials. (a) The county shall make its computer-assisted mass appraisal system
available to the director of property valuation and the director’s agents, to generate and
print reports and to prepare data files to enable the electronic extraction of sale
information on a monthly basis.

(b) The county appraiser shall prepare and transmit the electronic assessment
administration file of all appraised values to the director not later than three business
days after the mailing of the annual valuation notices pursuant to K.S.A. 79-1460, and
amendments thereto. (Authorized by K.S.A. 79-1491; implementing K.S.A. 79-1487;
effective June 26, 1998; amended Oct. 3, 2014.)

93-4-6. Performance standards. Table 2-3 of the “standard on ratio studies,”
adopted by the executive board of the international association of assessing officers in
April 2013, is hereby adopted by reference and shall constitute the performance
standards used to evaluate the appraisal of residential and commercial and industrial
real estate. However, the coefficient of dispersion shall have a range of 5.0 to 20.0, with
a level of confidence of 95 percent. (Authorized by K.S.A. 79-1491; implementing K.S.A.
79-1485, 79-1486, 79-1487, and 79-1488, K.S.A. 2013 Supp. 79-1489, K.S.A. 79-1490, 79-
1492, and 79-1493; effective June 26, 1998; amended April 20, 2001; amended Oct. 3,
2014.)
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